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HOW TO COMPLETE THE APPLICATION FORM 

FOR Nursery ADMISSION IN 
SEPTEMBER 2021
Please read the admissions criteria attached. The admissions officer will help you in applying for a place at the school. The following notes provide some guidance on completing the application form. Further information can be obtained by contacting staff at the school.
1. Give full details of your child’s name as it appears on the birth certificate, date of birth and gender. Please indicate in this section which name your child is usually known by.

2. If possible, at the time of application, you should provide a copy of your child’s age e.g. short birth certificate, child benefit letter, medical card or Health Visitor’s red book. Do not delay returning the form if you do not have the evidence available.  Send the form back before the closing date, you can send the evidence afterwards.
3. The current address of the child will be used in considering your application against the Local Authority Admission Arrangements. You will need to provide evidence of your child’s residence at the address you give on the form. Do not delay returning the form if you do not have the evidence available.  Send the form back before the closing date, you can send the evidence afterwards.
Usually evidence of address will be provided by the following documents:

	We will accept the following copies of the following documents as proof of address:

· Utility bill received by you within the last two months. These include gas bills, telephone bills, electricity bills, water bills

· Council Tax letter dated 2021/22
· Letter from the benefits agency received by you within the last two months: Child benefit, Job Seekers Allowance, Income Support

· Tax credit Award Notice (TC602) dated 2021/22
· Proof of ownership of the property

· Bank statement received by you within the last two months.

Important information: We will NOT accept two utility bills or two bank statements.  School reserves the right to request additional proofs at any time.


	We CANNOT accept the following:

· Mobile phone bills

· Credit card bills

· Store card account bills
· Tenancy agreements.


We understand that there may be circumstances in which people are unable to provide these documents. If you are unable to provide any of the documents in the list, please contact the school for advice about acceptable alternatives. The school reserve the right to carry out additional checks in order to confirm your address and that of your child.

School endeavours to ensure that places are allocated in accordance with the school admission arrangements.  Parents expect the process to be administered fairly.  Stringent checks will be carried out to ensure applications are not fraudulent. Home visits may be carried out to verify addresses.

4. Having a brother or sister who attends the school already and will continue to do so on the date of admission is an important part of the admissions criteria. Siblings include half and step brothers and sisters but only if they are resident in the same address as the child for whom you are applying. Siblings do not include cousins, even if they live in the same address as your child.

Admission under this criterion can only be granted where the sibling continues to attend the school during the 2021/2022 school year.

5. Children in public care are those children who are ‘looked after’ by the local authority. They will normally have their application made by the person with parental control of them and/or their social worker. They will normally apply to the nearest school. If the school applied for is not the nearest school, then the application will have to give specific reasons why it is the only suitable school if it is to be considered under this criterion.

6. Social/Medical – parents who wish to apply under this criterion must provide evidence, along with the application form, that there are significant medical, social or special educational needs that should be considered. 
This criterion relates to the child's medical, social and special needs. Not any member of the child’s family. Decisions regarding whether children fall under this criterion are made by the school. It is better to send information to support your application. The school can only consider information it has received.
Remember, the application form should be returned to the school by 3:30pm on 15 January 2021.  Applications received after this date will only be considered if places remain available after the initial round of offers have been made.

ADMISSIONS ARRANGEMENTS FOR 

BRENT COMMUNITY PRIMARY SCHOOLS

ADMISSIONS NUMBERS TO BRENT COMMUNITY
 PRIMARY SCHOOL NURSERY
	SCHOOL NAME
	ADMISSION NUMBERS

	Wembley Primary School
	60 


1. APPLICATION PROCEDURE FOR NURSERY PLACES AT BRENT COMMUNITY SCHOOLS. 
Parents who wish to secure a place for their child in the nursery of a Brent Community Primary school in the 2021/2022 school year must apply directly to the school. There are also four stand alone community nursery schools not attached to primary schools. 
Application forms will be available from schools, the closing date for applications will be in 15 January 2021. Offer Letters will be sent out on Friday 16th April 2021.

2. LATE APPLICATIONS
Initial offers will be made to those children whose parents applied before the ‘closing date’.

Late applications will be received but will not normally be considered for a place at the school until after this initial offer has been made. If some parents decline the initial offer of a place for their child, or vacancies become available, then all applications received, whether on time or late, will be considered for these places.
3. WAITING LISTS
Lists will be maintained throughout the school year. A child’s position on the waiting list does not depend upon the time they have been on the list but will be determined by how they meet the oversubscription criteria.

This means that a child’s position on the list can go down as well as up, depending upon the child’s circumstances and those of other applicants.  The waiting list will be closed each year and will not roll over. 
4. APPEALS
There is no right of appeal against any decision not to offer a place in a nursery.

OVERSUBSCRIPTION CRITERIA FOR COMMUNITY PRIMARY NURSERY 
SCHOOLS - SEPTEMBER 2021
The criteria set out below apply to community primary schools only. There are 33 Community Primary schools in Brent some are junior schools and therefore do not have a nursery class. Byron Court does not have a nursery class. Voluntary aided or religious faith schools, foundation schools and academies have their own admission policies. Parents should approach the Head teacher or chair of governors of these schools directly for a copy of their admission arrangements.
There is no automatic transfer from nursery to a reception class.  Parents wanting a place in reception, even at the same school, must complete a separate application form which is available from the local authority.
Applications for children with a statement of Special Educational Need are made by Local Authority SEN teams. The placement of children with such a Statement is made after a process of consultation between parents, the school and the Local Authority. Children with a statement of Special Educational Need receive priority over others for admission to the school named on their Statement.

The following criteria are clear, fair and objective. It is illegal for schools to discriminate against a pupil on the basis of his/her ethnicity.

Whenever and wherever possible, children are offered a school of their parents’ preference and in practice the majority of children go to the school which their parents select for them.

Sometimes, however, there are more applications for a certain school than there are places available. Whenever this happens, pupils are offered places in the following order of priority:
1. Children in public care (looked after children and previously looked after children) 

An application for admission to school must be made by the person with parental responsibility and / or the child’s social worker.

2. Children for whom it is essential to be admitted to a specific school because of special circumstances to do with significant medical needs, social needs or special educational needs.

It is open to any parent to make an application under this criterion. The application should be supported, where possible, with a recommendation in writing from a recognised professional of senior status; medical consultant, Headteacher of current school or other appropriate officer.

The recommendation for this specific school should demonstrate knowledge of the school in terms of resources and organisation which deems it essential that the named pupil be admitted to the specific school.
This criterion relates to the child's medical, social and special needs. Not any member of the child’s family. Decisions regarding whether children fall under this criterion are made by the local authority. If you are unsure if your application meets this criterion, please contact the Brent School Admissions Service for further advice. It is better to send information to support your application. The local authority can only consider information it has received.

3. Brothers or sisters of a child who attends the school, or an infant or junior school on the same or adjoining site, and who will continue to do so on the date of admission.

This includes half and step brothers and sisters and foster children so long as they live at the same address - but not cousins. Siblings attending the same school should have priority over those attending a separate school on the same site.
4. Children living within the school’s catchment area.

The catchment area is the defined neighbourhood in which the school is sited. It is generally bounded by major roads and/or railway/tube. The catchment area is defined by the Local Authority and is designed to ensure that each address in the borough falls into the catchment area of one school. Some schools catchments have recently been revised. Information on which streets make up a catchment area can be obtained from the Local Authority, the school and the Local Authority’s website.  
Please visit www.brent.gov.uk/admissions
The catchment areas for College Green Nursery School, Curzon Crescent Children’s Centre, Fawood Children’s Centre and Granville Plus Children’s Centre, remain unchanged.
5. ALL OTHER APPLICANTS.
Tie Breaker

Within each criterion priority will be given to the applicant who lives closer to the school.  This will be judged by the shortest measured walking distance using road networks including public rights of way* from the child’s home to the school gate. Where a school has more than one gate as defined in the admission arrangements distances will be measured to the nearest school gate from the child’s home.  Where schools have an agreed travel plan, this will also include any routes which schools have determined as being “safe routes to walk”.  (The travel plan used for this purpose will be the plan which is operational for the school at the closing date for applications.)

*A public right of way is one which is determined by The Countryside Act 1968. Where applicants live in the same block of flats, internal walkways will be treated as public rights of way when calculating distance travelled (measurements will be taken from the door of each individual dwelling). 
If you would like a copy of The Countryside Act 1968 please contact the Brent School Admissions Service on 020 8937 3110.

TWINS, TRIPLET AND OTHER MULTIPLE BIRTHS
In the event that the school has one place to offer and the next child on the waiting list is one of twins, triplets or other children of multiple births, the school will offer both twins, all triplets or children of multiple birth a place even if this means temporarily going over the published admission’s number.

SPLIT RESIDENCE
Where a child lives with parents with shared responsibility, each for part of a week, the address where the child lives is determined using a joint declaration from the parents stating the pattern of residence. If a child’s residence is split equally between both parents, then parents will be asked to determine which is the residential address for the purpose of admission to school.  If the residence is not split equally between both parents then the address used will be the address where the child spends the majority of the school week. 
THERE IS NO RIGHT OF APPEAL FOR NURSERY APPLICATIONS, AS THERE IS NO LEGAL RIGHT 
TO A NURSERY SCHOOL PLACE. 
THERE IS NO AUTOMATIC TRANSFER FROM NURSERY TO RECEPTION.

GAINING A PLACE AT THE NURSERY DOES NOT GUARANTEE A PLACE IN THE 
RECEPTION YEAR

